LSelLoyINy Ja|[BwS Jayjo pue spieog abeulelq [Buia)U| ‘S[IOUNOD) [BI0T
9 Jo | ebed £ 1ed 61/810g UInay ANjIgeIunoooy pue aaueuIaA0L) [Bnuuy

‘+1L0Z 10V AllIgejunoody pue Jipny (8207 8y} O] Z 8|npayas 0] Jajal SajjLIoyIne Jajews aq Aew ey} seipoq Jo 1Sl 818/dwos g 1oy,

'G1.0Z suone|nfiay JIpny pUe Sjunosoy sy) Ul IO}pNE |B90), SPIOM 8y} Se BujueaLy SLIBS aU) SABY JO)|PNE [ELB)XS, SPIom 8Y) ‘InoyBnoiy |
‘G0z suonenBay JIpny pue SJUNoODY AU} U| 0} PaLISJaI UINJAL [eNUUE 8y} SeI)IISuo WIney A)|IGEIUNODDY PUB BOUBUISACE) [BNULY 8|

‘¢ afed ‘Loday 1pny [euiaiu] [enuuy 8yl ysiignd osje noA jey) ‘seiued
pa)saJalul pue s10j085 [e00| Ag UoISNuod |enuajod Aue ploAe o} ‘aojjoeld 1S9Q Se papusWIWOo9al s1 )|
‘M3IASI BOUBINSSE Pa)iWl| 8y} JO JNSal e Se sjuswpuawe Aue Buipnjoul YOV JO Z g | SUOI}03g
2)eo1111a) pue Joday J0}PNY |BUId)XT - € UOIJD3S .
Jpne Jo uoIsn|ouo09 JO 801)0N
1ysiignd 3snw safoyINe 610z Jequisjdes Og Uey} Jje| JoN
g obed 'paubis pue panoidde ‘61L/8L0Z SIuswWAe)}S Bul3uNoIIY - Z UOINIAS .
 obed ‘paubis pue paroidde ‘gL/8L0Z IUSWIILIS 9IUBUIBAOL) [ENULY - | UOIIIAS .

‘paypneun joA se ale
sjuswale)s Bununoooe ay) jey) uonele|osp e pue syybu olgnd jo asiolexa ay} 1o} polad ay) JO 801JON -«
:ysiignd ysnw sanuoyine 61.0¢ AInr | al1ojeg
:Blsgam 8|qIssadde Aplgnd e
uo uofjewojul Buimol|os ayy ysiignd jsnul senlioyine ‘Loz suoneinbay Jipny pue sjunoooy ay) Japun
sjuawalinbay uonesljgnd

1sod Jo Jlew Aq Ajoyine ay) 0} pauinjel aq ||Im 93esiiian pue poday

10JIpNY [euld)xg — ¢ UOIJI9S pUe Z UOI}DaS ‘L UO0I}0ag AJljIgRIUNOOOY PUB S8OUBUISAOL) [BNUUY SU) ‘MBIASI
2oueJINSSE pajiwi| 8yl uo uoluido ue aAlb 0] 8|ge SI pue MalAal ay) pala|duiod Sey JoJIpNe [Buld)Xa ay) 82U
'POpPasU S)UBWINJ0P [euollippe AUe 1oj yse

[lIM JOjIpNnE [BuUla)Xa INOA “I0}IpNne [euiajxa JNoA 0} Sjuawnoop [euolippe Aue puss jou op ‘pajsanbal ssajun

61/81.0z Hoday PNy [BUISIU] [BNUUY -

sjybu o1qnd Jo asio1exa 8y} 404 poliad 8y} JO S)EP JUBLUSIUSLULLIOD 8Uj JO UOIIEDLIOU »
sjuswalels Buiunoode sy} ul sadueleA Jeak uo Jeah Jueoniubis Aue jo uoneue|dxs ue .
6102 Y2JB|\ L€ 1E SE UONEI|IOU08] YUeq & »

Yim 1ay3aboj ‘Z pue | suoioag uinjey AJljIgEIUN000Y PUB 90UBUISAOL) [BNUUY SUj]

:(Lpoq jou) jsod Jo |lewa Ag Jojipne [BUIS)XS 8y} 0} UINjaJ }SNW ‘MaIAS) @0UBINSSE pajiwi| e Bunsanbal
sI Jo ‘ydwaxs se jjasy AJuad 0} ajgeun sI Yydium Ing ‘000°Gz3 Buipesaxe ainjipuadxa Jou awooul Jay)isu
yum Ajdoyine ue 1o 000‘Gz3 Bulpasoxe ainypuadxa ss04B 10 awooul ssoib Jayyie yum Aluoyine uy i

‘610z AInp | 210499 paysiignd pue pancidde ag ysnw Ylog pue ‘sjuswsiels Bununoooy
‘2 uonoag Huinoidde a10jaq JUBWSILIS SOUBUISAOL) |ENUUY ‘| UO0aS anocidde 3snw Ajuoyine ay] ‘¢
‘AloyIne sy} 0} pauinial aq [|IM pUe Jolipne [euiaixa syl Aq pa1s|dLlod S| ¢ Lo »
‘Ajoyine ay) Aq panoidde pue pajs|dwod aq 0} 8Je Z pue | SUo1}I3s »
Jojipne |[eussjul s Aioyine sy Ag pajejdwod s| Jodal Jipne |eulajul [enuue ay| e
:9 0) ¢ sobed ‘sped aaiy) Jo dn apeuw si uin}ay A}JjIRIUNOIDY PUk 3UBUISAOL) [enUUY Y] 'Z

'S90110B1d Jadoid U)Im aouepiodde Ul Jeak [ejoueul) Yoea JO pus sy}
Je uinjay A)|Iqejunoody pue 8oUBUISA0L) [BNUUY 83U} JO € Led 819|dwo9 3snw 00Q'sz3 Bulpasoxs
alnyipuadxa ss04B pasinoul 10 awooul ssolb panieoal Jayye ey puelbug ul Alioyine Jgjews Alsag '|

61/810Z uin}ay Ajijiqejunosoy
pue 22UBUIBAO0L) [enUUY 3y} JO ¢ Med Bunsjdwoo uo sajou asueping

(a1qeAed aaj) malnal aoueinsse pajiwi| e pajsanbal aney «
10 {(ajqehed a9y) jJdwaxa se saajasway) A}1199 0} djgeun ale .
:Jnq sS9| 10
000623 sem ainjipuadxa ssoab 10 awosul ssoub jo 1oybiy ay) ataym .
40 tuoljjlw 93 PAdIXa jou pIp Inq
000°S23 papoaoaxa ainjipuadxa ssolb 10 awoosul ssouab jo Jaybiy ay) asaym
1S9O YINY J3]jjews Jay3)o
pue spieog abeujelq jeusdju] ‘sjIounos |eso- Aq pajajdwod aq o

¢ Jed 61/81L0Z uin}ay AJjiqeiunoosoy pue aduBUIIAOL) [BNUUY

LEld



LSaljuoyIny Ja|jews Jayjo pue spieog abeulel( |euiaju] ‘s|ouno) [BooT
9 jo g ebed € Hed 61./810g uiniay ANjIgelunodoy pue aguBuIaA0D) [Enuuy

YNn'B10"epPe'MMM LIOJ) 10 YN'AOB 0JeU MMM LU0} POPEOJUMOP 8 UBD
‘seapjoeld 1odoid 0} apIng Sieuoinoeld e — pueibug ul sapLIoYINY JoJjewS 10} AMjIGEIUN0IIY PUR DIURUIDACD),

‘pajsanbal ssajun sjuawele)s BuiuNoooe JsNJ) puss Jou op iGN ¢23)sn) Buibeuew ajos
e s 9jelodiod Apoq e se AJoyine sy} Ji spew usaq SaINSO[OSIP || @ABY — Spuny jsni | Z PUB | SU0I}08g

¢ papinold usaq g xog pue / Xog Uaamjaq aosuaseylp Aue Jo uoneue|dxe ue seH

8 Xog 0} pa|iouodal usaq §10Z Y2eN LE 1E Se Uojel|Iouodal jueq sy} SeH

épapinoad usaq teak siyj oy Jeak Jse| Wodj suoneueA uedlubis jo uoneue|dxs ue seHy

Aq pawluoo usaq syuswelels Bununoooe sy Jjo [eacidde s Aloyine ay) seH Z uolpes

ipepincid uojeue|dxa ue s| ‘,0u, s| asuodsal ay) YoIym 0] JUsLWSIe]s Aue 04 | uonossg

¢ papinoid suoneue|dxa pue.Joypne [eLisiul o Ag paje|duios usad saxod pejybiiybiy [ erel | LHodey Ipny jewis)u)

/
3
/\
5o
/, ¢ Bunsaw |eacsdde ay) jo uewieyn sy jo aineubis sy
/)
/'
]

JI0lpne [BUla)xa au) Jo} papiroid usaq ‘sjybu a1jqnd jo as1219xa ay} 10j
pouad ay) 10} 3as sajep oy} Buipnjour ‘pajsanbal uoneWIO)U| [BUCHIPPE |[B SEH

¢,pajs|dwon usaq aney sexoq paybiybiy (e erey SUON03S ||y

sjuswalinba. Jaw aAey jou Aew NoA ueaw sieamsue 0N, — 1s1]429y2 uonejdwon

"6L0Z AInr L
210Jaq 10}Ipne |BUISIXS U} JO ssaippe pue aweu ayj} pue syybu olgnd jo asiolaxa ayj 1o} poed ay) Buipnjoul
‘G0z suolenBay Jipny pue sjunoddy ‘(z) g1 uoneinBay Aq paainbal uoiewlojul ay) ysignd ysnw Ajuoyine sy

‘AN jo sAep Buppom uay 1811} 8y} Jo — uoiadsul

a)|gnd Joj 8|ge|leAR 8q }SNW SajjLIOUINE JB|[EWS ||E JO SpJooal Bujjunoooe pue sjunoosoe ay) yoiym Bulnp — poued

uoljoadsul uowwod e apnjoul 3snw )i s}as 04y 8y} poliad Jansieypp “peoadsul ag ued spiodsal Buiunoooe pue

sjunoaoe panoidde sy} ‘sAep Bupjiom aAlnoasuod gg Jo pollad 8|Buis e 10} 81ep JUsWSIUAWLIOD ay) wol4 sjybil
2l|gnd jo osi218x8 sy} Joj poliad ayj Jos Isnw ‘Ajuoyne ay) Jo Jeyaq uo {0 -4y) 1eo1yo [eloueuld e|gisuodsay a8yl -

(610z J0 | xog) Ieak juslino ayy Ul premio) ybnouqg aoueleq ay) sjenbe (gL0z Jo 2 xog)
JeaA snoinald ay} wol) pJemio) paliieo asue(eq ey} jey) pue dn ppe sjuswisie)s Buijunoooe ayj jey) ains axe -

"pauINoul 8¢ Aew s3s09 [euolippe ‘paulejdxe Ajjnj Jou ale SadueleA
1o ‘uonelouodal yueq a}e|dwooul Ue $8A18991 40 ‘UOIJELLLIOLUI Pa}IDIJOSUN MBIASI 0) SBY I0}IpNE [eulsixa syl j| -

'gouBleA ||} 8y} Loddns 0} sisA|eue SAlELIEU pUB [22LIBWNU 8)9]dW0D SpNjou| "SaoUBLIBA ||e 1o}
Suoseal ay) puejsiepun nok jeyj mouy| 0} SJUEM JO}JIPNE |BUIB}X 8y | ‘uojjeue|dxa siy} Jo peeajsul spJooal Buunoooe
pajiesp ay} Jo Adoo e puss jsnfjou oq ‘g abed uo sjuswalels Bununoooe ay Ul seouelea Juediubis ANy ulejdxg .

" 8pINg SIBU0NIoBIH 8Y) Ul S|qR(IBAR S| UOHE||IDU0Ia. Yueq uo djay alo ‘g xog
pue J xog usamieq saualayip Aue jo papiaocid aq 3snw uoneue|dxa uy (g abed ‘g uoseg) sjuswale)s Buiunoooe
8y} uo g xog 0} Uonel|ioucdal yueq sy} aaibe 0) ajge ag jsnw J0}IpNEe [eulalxa ay | "UOI}e||Iou0dal YUEq ay} Uo anjeA
JIay} ajou ‘sjuaw)seAul wivl-uoys Aue spjoy Ayuoyne ayj §| “S)UNOITE yueq By} ||B SISA0D LNy AllIGEIUNO2DY puB

S2UBLISADS) [BNUUY 3y} Y}IM JO}IPNE [BUISIXS INOA 0} JuUas ag 0} UONJE|[IoU0Ial jued ay) Jo Adod ay) Jey) ains axep

'slaquinu auoyda|a) pue SassaIppe [Iewd JueAd|al
apinoad pue ‘ueuuieyd 1o 1aslQ |eIdueUlY 3|gisuodsay WIa9 jo abueys Aue Jnoge Jojipne [eUISIXS
InoA wuojul 3snw noA ‘JanamoH 'pajsanbal Ajjeoloads Jou uonewlojul AUe Jo}Ipne |eula)xa ayj puas Jou o

‘(yioq jou) 1sod Jo jlewae Aq Joypne [eulalxe ay) o] Il Buiuiniel alo4eq
sseusja|dwod 1o} uiniay AJljIgeIUN00Y PUB 8OUBUIBAOS) [ENULY 8U) MaIAS] 0] Mojaq papiaoid 1sIposyo ayl asn »

'sjunoaoe ayj Buinoidde aiojaq pue uswaiels asueuIanob
[enuue ay} Buinoidde oy Joud sjqissod ji Lodal Jipne jeulalul [enuue ey} 8joU pue aalgdl pinoys AJLloyine ay|

‘pPaJINdul 8g [|IM S)SOD |BUONIPPE puE pauln}al aq Aew } ‘sjuswipuswe paule|dxaun Jo

panoiddeun suiejuod win}ay AljIgelunNodoy pue asuBUIaA0L) [ENUUY ay) §| "Siybu o1gnd Jo asioiaxa ay) 4o poliad

83U} 92UBWIOJ3I pUB HYYOY papuswe ay)} ysijgndas Alessaaau jl pue sjuswpuaLlle sy} |ellul pinoys 04y

pue ueuwuleyd ayj ‘lojipne |eulslxe eyl Ag pemainal usaq sey )l alojeq pue Aluoyine ayl Aq paaoidde usaq

sey })I Ja)e YOV 8y} 0} Ajuoyine sy} Aq epew ale sjuswpuswe aisypp ‘palep pue paubis Aledoud si pue
‘(sexoq paybiybiy Aidwa ou *a'1) 8)9|dWwoD S| UINIaY AJ|IGEIUNOIDY PUE BOUBUISAOL) |ENULY 8L} JEL) 8INS ayej -

"I0)IpNe |eula)xs ay)
Aqg yiom juanbasqgns ay) pue pusa-ieaA |ejpueuly ay) oy A|inyssaosons aledald o0} papasu Buiyihiaas sulejuod pue
auwil) 0} SWi} Wodj pajepdn S| Yalum ,oping ,SIauoijorid 8y} Ul punoy ale saoijoeld Jedold "uiney Aligeiunoooy
pue 8duBUIaA0D) [BNUUY SIU} JO Z pue | suoloes Bue|dwod ul s8ajoeild 1adoid ynm Aidwoo ysnwt Ajioyine syl »

61/8102 uinjay Ayijiqejunoddy
pue aoueulaA0L) [enuuy ay) jo ¢ Med bBupajdwos uo sajou asueping



C.8Ya7)

Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The annual internal audit report is completed by the authority’s internal auditor.
* Sections 1 and 2 are to be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both):

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2019

* an explanation of any significant year on year variances in the accounting statements
- notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2018/19

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2019 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2018/19, approved and signed, page 4

* Section 2 - Accounting Statements 2018/19, approved and signed, page 5

Not later than 30 September 2019 authorities must publish:

* Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

» Sections 1 & 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015,
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor' in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014,

Annual Governance and Accountability Return 2018/19 Part 3 Page 1 of 6
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the Annual Governance and Accountability Return contains unapproved
or unexplained amendments, it may be returned and additional costs will be incurred.

The authority should receive and note the annual internal audit report if possible prior to approving the annual
governance statement and before approving the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by email or post (not both).

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide™.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2019.

Completion checklist — ‘No’ answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed? :1'——
Has all additional information requested, including the dates set for the period

for the exercise of public rights, been provided for the external auditor?
Internal Audit Report | Have all highlighted boxes been completed by the intemal auditor and explanations provided?
Section 1 For any statement to which the response is 'no’, is an explanation provided?
Section 2 Has the authority's approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been provided?

Has the bank reconciliation as at 31 March 2019 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

YNSRI

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

Annual Governance and Accountability Return 2018/19 Part 3

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

St Dennis Parish Council CoVay

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

Agreed
Yes No* ‘Yes' means that this authority:
1. We have put in place arrangements for effective financial prepared its accounting statements in accordance
management during the year, and for the preparation of / with the Accounts and Audit Regulations.
the accounting statements.
2. We maintained an adequate system of internal control made proper arrangements and accepted responsibility
including measures designed to prevent and detect fraud k/ for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. its charge.
3. We took all reasonable steps to assure ourselves has only done what it has the legal power to do and has
that there are no matters of actual or potential complied with Proper Practices in doing so.

non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its

business or manage its finances.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this considered and documented the financial and other risks it
authority and took appropriate steps to manage those faces and dealt with them properly.
risks, including the introduction of internal controls and/or /
external insurance cover where required.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets should be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

QG/GI'ZO‘q W:} Z
and recorded as minute reference: Chairman :

L2419 Clerk [ A G

Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address

ww) GL)% Stdennis podi s owncy - ey A\
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Annual Internal Audit Report 2018/19

St Dennis Parish Council CONSTT

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority’'s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective Agreed? Please choose

one of the following

Not
covered**

A. Appropriate accounting records have been propetly kept throughout the financial year. | i s

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

|

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.
I. Periodic and year-end bank account reconciliations were properly carried out.

E. Expected income was fully received, based on correct prices, properly recorded and promptly J { ‘
V,
4

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2017/18, it met the
exemption criteria and correctly declared itself exempt. (“Not Covered” should only be ticked
where the authority had a limited assurance review of its 2017/18 AGAR)

L. During summer 2018 this authority has correctly provided the proper opportunity for Not applicable
the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

kS

e

M. (For local councils only) Yes | No |Notapplicable
Trust funds (including charitable) — The council met its responsibilities as a trustee. | of ]

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

14 O6 19 Perer Marc £573

Signature of person who :P ; M
carried out the internal audit .,j\,.,. -\ Date “1‘ D"" 1<
*If the response is ‘no’ you must include a note to state the implications and action being taken to address any weakness in control

identified (add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 2 — Accounting Statements 2018/19 for

St Dennis Parish- Council

Year ending

31 March 31 March
2019

2018
2 £

Qs

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

| certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

o Ao G
26/6 12019,

Date

1. Balances brought Total balances and reserves at the beginning of the year

forward 160893 199277 as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 92444 94755| received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

170412 444786| the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf of

all employees. Include salaries and wages, PAYE and NI
31128 31747 (employees and employers), pension contributions and
employment expenses.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0| made during the year on the authority’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

193344 78897| book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 199277 228115| equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 199277 228115| holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 288092 289177 up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 0| from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note The Council, as a body corporate, acts as sole trustee for
re Trust funds (including charitable) and is responsible for managing Trust funds or assets.

o N.B. The figures in the accounting statements above do
not include any Trust transactions.

| confirm that these Accounting Statements were
approved by this authority on this date:

2610620194

as recorded in minute reference:

FL8 119

Signed by Chairman of the meeting where the Accounting

Statements werg approved
%w//f?((é‘ée _
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Section 3 — External Auditor Report and Certificate 2018/19

St Dennis Parish Council
In respect of

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2019; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet if required)

3 External auditor certificate 2018/19

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2019.

*We do not certify completion because:

External Auditor Name

External Auditor Signature Date

*Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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